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{ Clinical Data Policy Manual — Section 3.5

“Guidelines

Since exporting patient data may increase the pdigiof breach

of confidentiality, intentionally or inadvertentlgiata exports should
be avoided as far as possible”

{Information Security Policy and Procedure Section 6.6.2%

“Removable computer media should be controlled.

4. Store all media in a safe, secure environmenaccordance with
manufacturers’ specifications.”

( Protect Patient Confidentialipy /| ] =~ — Section IV
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“General Principle

All stored personal information, whether in hardpgpany types of
computers, laptop, home-based PC or any other medahould be
protected from unauthorized or accidental accessycgssing,
erasure or other use through the use of approprsseurity devices
and functions.

What you shouldnt do:

x leave floppy discs, tapes, CD Roms and other tgpesedia lying
around unattended in a non-secure place”
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